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To Manually Add Material:  

1. From the Materials Page, click Add in the top right corner of the screen.  

2. Enter Lot and Device Type (the “Reviewed” box will be checked), then click NEXT. 

 
3. Choose Product and set Expiration Date then click NEXT. Note: Every product has 

different criteria to enter, an example can be found below. 
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4. If the product allows inventory tracking, enter Total, then click NEXT. 

 
5. Assign Locations to the Material, if allowed, then click NEXT. 

 
6. Enter material Ranges if needed, then click NEXT. 

 

 
7. Add Notes (optional) then click SAVE. 

 


